
Virtual Training Hours
Sharpen and develop your digital skills through our virtual training hours 
running through to March 2026. Sessions are live, instructor led webinars with 
live Q&A. 

Gain deeper knowledge of Microsoft 365 Copilot, Copilot Chat, Agents, Power 
BI and how to boost productivity with Copilot through Outlook, PowerPoint, 
Teams and more. 

Get Started with Microsoft 365 Copilot

Discover how Microsoft 365 Copilot can transform the way you work by streamlining communication and enhancing content 
creation. This beginner-friendly course, designed for all professionals, introduces the fundamentals of Copilot and 

demonstrates its practical applications across Microsoft 365 apps. Through three engaging modules, you’ll learn how to 
leverage Copilot to boost productivity, optimize workflows, and unlock its full potential—no prior AI experience required.

Date Time Register

Mon 26th Jan 1.30pm-2.30pm

Mon 9th Feb 11.00am-12.00pm

Register

Register
Register

Register

Hosted, delivered and moderated by 

Training is hosted and delivered by Fast Lane. Please contact 
VirtualTrainingHours@flane.co.uk for any registration or general enquiries.

www.aka.ms/VirtualTrainingHours

Date Time Register

Weds 11th Feb 11.00am-12.00pm

Mon 16th March 9.30am-10.30am

Register

Register
Register

Register

Get Started with Microsoft Copilot Chat

Learn more about Microsoft Copilot Chat as a standalone AI-powered assistant designed to enhance productivity without 
requiring a Microsoft 365 Copilot license.

Date Time Register

Mon 26th Jan 9.30am-10.30am

Mon 9th Feb 3.00pm-4.00pm

Register

Register
Register

Register

Date Time Register

Mon 23rd Feb 1.30pm-2.30pm

Weds 18th March 9.30am-10.30am

Register

Register
Register

Register

Get Started with Microsoft Copilot Agents

Let us show you how to build powerful Copilot agents without writing a single line of code. This webinar guides you through 
implementing no-code solutions in Microsoft 365 and SharePoint, enabling you to create intelligent, task-driven agents that 

enhance collaboration and productivity. Perfect for business users and IT professionals, you’ll discover how to design, 
configure, and deploy Copilot agents to streamline processes and deliver smarter experiences across your organization.

Date Time Register

Tues 27th Jan 3.00pm-4.00pm

Weds 11th Feb 9.30am-10.30am

Register

Register
Register

Register

Date Time Register

Tues 3rd March 11.00am-12.00pm

Tues 17th March 11.00am-12.00pm

Register

Register
Register

Register

https://events.teams.microsoft.com/event/b13deb89-7a93-42d3-8406-bcb0af683dc3@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/22953d74-1809-4a71-adcc-5199eb531d75@15cb2855-06a5-4006-ad14-d2a534fc72c6
mailto:VirtualTrainingHours@flane.co.uk
http://www.aka.ms/VirtualTrainingHours
https://events.teams.microsoft.com/event/3ed1899d-64d2-485c-8340-fa1e11c66153@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/8645e8a1-a975-4c3f-a040-5796184a4532@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/ac71cab6-1316-44a4-aa11-40ef85edf54d@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/682771f2-11cb-42f0-9e27-2398dae87680@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/dc961074-333b-4710-9edf-2301413b0800@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/2056180a-9e41-4c57-9e41-d832b763497b@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/3e697323-f654-4a7e-98da-35fcb570098d@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/ae958686-0dfa-44f0-8ba7-23f5a402ba4e@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/fa12d447-9cb8-46c4-bb4c-4aeab03b87a2@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/f80172bb-bd30-4134-86ad-c6f7e442a996@15cb2855-06a5-4006-ad14-d2a534fc72c6


www.aka.ms/VirtualTrainingHours

Going Further with Microsoft 365 Copilot

Take your Copilot skills to the next level. Explore common prompt flows across Microsoft 365 apps—including Word, Excel, 
PowerPoint, Teams, and Outlook—to create smarter, faster workflows. Learn how to use Microsoft 365 Copilot Chat 

effectively and understand the difference between work-grounded and web-grounded data.

Date Time Register

Mon 26th Jan 3.00pm-4.00pm

Mon 9th Feb 1.30pm-2.30pm

Register

Register
Register

Register

Date Time Register

Mon 23rd Feb 11.00am-12.00pm

Mon 16th March 11.00am-12.00pm

Register

Register
Register

Register

Get Started with Copilot Studio

Unlock the power of Microsoft Copilot Studio to design and extend custom Copilots tailored to your business needs. In this 
condensed session, you’ll learn how to create Copilots that integrate seamlessly with Microsoft 365, configure advanced 

capabilities, and extend functionality using connectors and data sources. Perfect for those ready to go beyond out-of-the-box 
solutions and build intelligent, personalised experiences.

Date Time Register

Tues 27th Jan 9.30am-10.30am

Weds 11th Feb 3.00pm-4.00pm

Register

Register
Register

Register

Date Time Register

Tues 3rd March 9.30am-10.30am

Tues 17th March 3.00pm-4.00pm

Register

Register
Register

Register

Going Further with Copilot Agents: Foundation Building & Extending

Join us for a short session to discover how to create and extend AI agents within Microsoft 365 using Copilot Studio, 
Microsoft Foundry, and the Microsoft 365 Agents Toolkit. We’ll explore practical agent use cases, development paths, and 

essential tools—giving you a clear starting point for building intelligent, business-ready solutions.

Date Time Register

Mon 9th Feb 9.30am-10.30am

Mon 23rd Feb 3.00pm-4.00pm

Register

Register
Register

Register

Date Time Register

Mon 16th March 1.30pm-2.30pm

Weds 18th March 3.00pm-4.00pm

Register

Register
Register

Register

Get Started with Microsoft Power BI Desktop

Master the essentials of preparing and visualising data with Power BI in this streamlined session. Learn how to clean, 
transform, and model data for accurate insights, then create compelling visualisations and interactive reports that drive 
informed decisions. Perfect for professionals looking to quickly harness the power of data analytics without diving into 

complex coding.

Date Time Register

Tues 27th Jan 11.00am-12.00pm

Weds 11th Feb 1.30pm-2.30pm

Register

Register
Register

Register

Date Time Register

Tues 3rd March 1.30pm-2.30pm

Tues 17th March 9.30am-10.30am

Register

Register
Register

Register

http://www.aka.ms/VirtualTrainingHours
https://events.teams.microsoft.com/event/394c11f4-21e4-4667-a142-97933bdc94a7@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/43a3b1a3-b6ae-473d-aadf-b7116f818e93@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/543973dd-47be-4b79-9569-4bd5d84e4a26@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/d2d420bf-53d1-435c-80e2-d9f1bad96dd3@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/f5a1c536-7d5c-4ee1-acc0-3373a6fffa87@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/08a6dc40-c5c2-48d4-8435-c813b65d876d@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/e8d138be-3a6f-4170-a8ff-602e5f43f501@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/b44d3e40-f3a6-4ff2-9fb5-ebfc2dd3bce6@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/af43c921-ee0d-4216-860f-ffc89cfb8345@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/9e17a538-00d2-4cf5-bfd2-bdafd14556b7@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/aef8b17f-b3a4-44b5-8835-3abeb04e6b1a@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/b9f3eb7a-a349-4ea7-b199-6eb847429777@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/73f6bef2-6771-4fb6-9dca-093f1aa3ebbb@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/446df6c7-86ce-4593-ab83-ada5c36e7305@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/f6a7f622-7cd0-4204-8f4e-86eba593d68a@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/c9fda70d-3cb7-437d-bc14-6de40a1cea1f@15cb2855-06a5-4006-ad14-d2a534fc72c6


www.aka.ms/VirtualTrainingHours

Going Further with Microsoft Power BI

Take your Power BI skills to the next level.  Learn how to build sophisticated data models, create advanced DAX calculations,
and design interactive dashboards that deliver deeper insights. We’ll also explore best practices for optimizing performance 
and managing data security. Perfect for users who understand the basics and are ready to unlock the full analytical power of 

Power BI.

Date Time Register

Tues 27th Jan 1.30pm-2.30pm

Mon 23rd Feb 9.30am-10.30am

Register

Register
Register

Register

Date Time Register

Tues 3rd March 3.00pm-4.00pm

Tues 17th March 1.30pm-2.30pm

Register

Register
Register

Register

Word at Work: Copilot + Core Features for Productivity

In this session, you’ll learn how to leverage Microsoft Copilot in Word to draft impactful documents quickly and effectively.
We’ll explore core Copilot features for productivity and show you how to refine and customize AI-generated content using 

Word’s powerful editing tools. By the end, you’ll be equipped to create polished, professional documents with ease.

Date Time Register

Weds 28th Jan 1.30pm-2.30pm

Tues 10th Feb 9.30am-10.30am

Register

Register
Register

Register

Date Time Register

Weds 18th March 1.30pm-2.30pm

Thurs 26th March 3.00pm-4.00pm

Register

Register
Register

Register

PowerPoint at Work: Copilot + Core Features for Productivity

In this session, you’ll discover how to use Microsoft Copilot in PowerPoint to build effective, visually engaging presentations 
in less time. We’ll cover key Copilot features for creating slides and show you how to enhance and customize AI-generated 
content using PowerPoint’s design and formatting tools. By the end, you’ll be ready to deliver polished presentations with 

confidence.

Date Time Register

Weds 28th Jan 3.00pm-4.00pm

Tues 10th Feb 11.00am-12.00pm

Register

Register
Register

Register

Date Time Register

Tues 24th Feb 3.00pm-4.00pm

Thurs 26th March 11.00am-12.00pm

Register

Register
Register

Register

Outlook at Work: Copilot + Core Features for Productivity

In this session, you’ll learn how to use Microsoft Copilot in Outlook to streamline your email workflows and improve 
collaboration. We’ll explore AI-powered features for drafting and managing emails, then show you how to enhance Copilot-

generated content using Outlook’s tools for organization, scheduling, and team communication. By the end, you’ll be ready to 
turn your inbox into a productivity hub

Date Time Register

Weds 28th Jan 9.30am-10.30am

Tues 10th Feb 1.30pm-2.30pm

Register

Register
Register

Register

Date Time Register

Tues 24th Feb 11.00am-12.00pm

Thurs 26th March 1.30pm-2.30pm

Register

Register
Register

Register

http://www.aka.ms/VirtualTrainingHours
https://events.teams.microsoft.com/event/5b7f77a4-c30b-4987-952e-803f4805abf1@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/836eee72-a246-4832-9e2c-38c703c320d7@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/90ed015d-1319-4103-a393-9978d2360b57@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/ccbdf3ee-fed4-4892-825f-16b58e086f57@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/d04c4d27-5c35-41f3-baff-6b7633c89116@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/95e873b2-ec74-4e47-b94b-96278c9f48b4@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/f661c2e2-ca55-42d0-ba02-68812cea6d08@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/56e3d973-fe47-4e17-b73c-aafa30fb9c09@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/13a666ab-3f7c-4efb-8892-c2ed788bfc27@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/402e95e1-a71e-44b5-a709-b65791a53ee1@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/f32d83de-2d04-4205-af2a-13c90430afc2@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/3ef62a5a-bc80-44c0-be02-31736cb95adb@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/66067486-ad3d-4148-98da-13c237077429@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/cc3d8690-a9f0-41c5-b0ac-9ba88053706c@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/58fa4189-8d0e-49d6-a695-2a468202226c@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/07f68ee8-83c7-4471-8fc4-5ff993ef1b44@15cb2855-06a5-4006-ad14-d2a534fc72c6
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Excel at Work: Copilot + Core Features for Productivity

In this session, you’ll learn how to use Microsoft Copilot in Excel to uncover new insights from your data and make smarter 
decisions faster. We’ll explore AI-powered features for analysing and summarising data, then show you how to refine and 

enhance Copilot-generated outputs using Excel’s advanced tools for visualization and calculation. By the end, you’ll be ready 
to turn raw data into actionable insights

Date Time Register

Weds 28th Jan 11.00am-12.00pm

Tues 10th Feb 3.00pm-4.00pm

Register

Register
Register

Register

Date Time Register

Tues 24th March 1.30pm-2.30pm

Thurs 26th March 1.30pm-2.30pm

Register

Register
Register

Register

Teams at Work: Copilot + Core Features for Productivity

In this session, you’ll learn how to use Microsoft Copilot in Teams to make your meetings more productive and collaborative. 
We’ll explore AI-powered features for summarising discussions, generating action items, and improving meeting efficiency, 
then show you how to enhance these outcomes using Teams’ tools for chat, file sharing, and real-time collaboration. By the 

end, you’ll be ready to turn every meeting into a driver of impact

Date Time Register

Mon 26th Jan 11.00am-12.00pm

Tues 24th Feb 9.30am-10.30am

Register

Register
Register

Register

Date Time Register

Mon 16th March 3.00pm-4.00pm

Weds 18th March 11.00am-12.00pm

Register

Register
Register

Register

http://www.aka.ms/VirtualTrainingHours
https://events.teams.microsoft.com/event/016f01dc-6291-4ba6-ac25-1484d94d4139@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/c2128164-258f-4bd4-b225-afd163cb1b1a@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/1c44c6da-4537-493a-81f3-bc0c18d979e4@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/38bc0648-0439-4a33-a052-b29a35635d34@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/fbd3028a-9646-4e0a-a1dc-2d2df2f8a0a0@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/06df9a21-2146-4402-932e-db78633e9810@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/38aca8f4-a5d0-4aa3-8e8e-46924d7310d4@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/9594c523-11cb-44a7-ade0-bbb8f98a5abb@15cb2855-06a5-4006-ad14-d2a534fc72c6
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